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MOJIOKEHUE
O MOPSIIKE PA3PABOTKH, COTJIACOBAHWS M YTBEPK/EHUSI
JTOJKHOCTHBIX UHCTPYKIUN

1. O0mue MoJ10KeHus.

HacTosauwee [1onoxeHue paspa60TaHo B Uenax onpegeneHna eaMHOro nopAaaka CoCTtasneHua, CcornacoBaHuUA 1

YTBEPKAEHUA AOMKHOCTHBIX MHCTPYKLUK B YacTHoMm 06pa3oBaTeNbHOM YUPEXAEHUU [ONONHUTENBHOTC
npodeccroHanbHoro 06pazoBaHun «ABTOLLIKOA «3a pynem-1» (nanee - AsTolKoNa)
1.2. JOMKHOCTHAA WHCTPYKUMA — OPraHM3auMoHHO-NPAaBOBOM AOKYMEHT, ONpeaenaiowmii  OCHOBHbIE

KBaAnPUKaALMOHHbIe TpeboBaHWA, 3a4auu, OYHKUMM, NOAHOMOUMA, OOA3AHHOCTU U OTBETCTBEHHOCTb PabOTHUK:
YupexaeHva, HeoBxoaMMble AN OCYLLECTBAEHUA UM CNYKeBHON [eATeNbHOCTU COrNacHO 3aHMMAeMON JOMKHOCTH

1.3. [O/MKHOCTHAA WHCTPYKUMA pa3pabaTbiBaeTcs N0  KaXKAOW  LWITAaTHOM  AO/MKHOCTM  yupeeHus

1.4. JoNHOCTHAA MHCTPYKUMA pa3pabaTbiBaeTca Ha ocHoBe OBLEPOCCUITCKOTO KnaccudurraTopa A0MKHOCTEHN, |
cobnoaeHnem TpebosaHmit TpyaoBoro kogekca PO, ¢ yuetom 3aga4 v GYHKLMIN, BO3NOXKEHHbIX Ha ABTOLIKOAY.

2. TpeGoBanus, npeabsiBjisieMble K 0()OPMJICHHIO A0/IKHOCTHOH HHCTPYKIHH.

2.1. Npu opopmneHUM AOMKHOCTHOM MHCTPYKLLMKN UCNONL3YIOTCA CAEAYIOWMNE PEKBU3UTDI:
— rpud yTBepKAeHUA AOKYMEHTA;
— HaUMEHOBaHUE JO/IKHOCTHOM UHCTPYKLNH,
— TEeKCT AOKYMEHTQ;
— rpud cornacoBaHna JOKYMEHT];
— NoAMNUCSH.

2.2. B 3arofIoBKe K IOKYMEHTY nocne cnos «Jo/KHOCTHAA MHCTPYKLUMA Y YKa3blBAETCA HAUMEHOBaHWE
LOKHOCTH, ( npodeccun).



2.3. HanmeHoBsaHue OONXKHOCTU 40/PKHO COOTBETCTBOBATL €€ HAMMEHOBAHUIO, YKAa3dHHOMY B LLUTAaTHOM
pacnucanHmm ABTOLWKO/bI.

2.4. lONXKHOCTHAA MHCTPYKLMA AOMKHA COAepKaTh cneaytoline pasaenst:
- ObuLmMe NoNOKEHUR.
- LoAKHOCTHbIE 06A3@aHHOCTH.
- Mpaea.
- OTBETCTBEHHOCT.
- 33KIOYUTENbHbBIE MONOXKEHUA.

2.5. B pazgene «0Obume NONOKEHNA» YKA3bIBAKOTCA:
— HauMeHOBaHMWe AOMKHOCTU MO LUTATHOMY PaciUCaHUIO;
— NOPAAOK HAa3HAYEeHUA Ha AO/IKHOCTb M 0CBOOOXKAEHNUA OT AONMKHOCTH;
— NOAYMHEHHOCTb: ONpeae/ieHne PYKOBOAMTENA, KOTOPOMY HEMOCPEACTBEHHO MOAYMHACTCA PaBOTHUK ABTOLWIKONbI;
— KBanndmKaLumMoHHble TpeboBaHMA, NpeabABAAEMble K PABOTHMKY B COOTBETCTBMMU C 3aHUMAEMOWN [10/IKHOCTbIO;
— OCHOBOMOAMAratoLMe 3aKOHOA4ATe/TbHbIE M UHbIE HOPMATUBHO-NPABOBLIE aKTbl, OPraHN3aLMOHHO-NPABOBbLIE U
OCHOBHble BHYTPEHHME AOKYMEHTb!, HA OCHOBAHUU KOTOPbIX PAaBOTHUK YupeskaeHNa OCyLLEeCTBARET CBOKO
NpPo¢dEeCcCMOHANbHYIO AEATENBHOCTD;
— WHble TPeb60BaHUA U NONONKEHUA, KOHKPETUIUPYIOLLME U YTOUHAIOLWME CTATYC KOHKPETHOro paboTHMKa ABTOLLKO/bI
W YCNIOBUA €70 AEATENIbHOCTU.

2.6. B pasaene «[1o/KHOCTHble 06A3aHHOCTU» YKA3bIBAIOTCA KOHKPETHbIE 0633aHHOCTU PabOTHUKA C yUETOM
3a4a4 M QyHKUMUA ABTOLWIKOAbI.

[JaHHbIit pazgen coctouTt 13 064a3aHHOCTEN, KOTOPbIE BXOAAT B TPYAOBYH0 OYHKLMIO KOHKPETHOrO paboTHUKA, a
Takke 06LmMX U OpraHM3aLMOHHbIX 06A3aHHOCTEN, YCTaHaBAMBAEMbIX A7 PaBOTHUKOB ABTOLWIKOAbLI (HaNnpuUMep: No
UCMOJTHEHUIO MPUKA308B M PACNopPsXKeHUNA AMpPeKTopa ABTOWKO/bI, COBN0AeHNIO Mpasua BHYTPEHHEro pacnopsaaka, nc
HepeHOMY OTHOLIEHMIO K UMYLLLECTBY ABTOLIKO/bI U Ap.).

2.7. B pasgene «[paBa» nepeuyncnatoTca npasa paboTHMKa, onpeaeneHHble 3aKk0H0AaTeIbHbIMU 1 (1K)
NIOKaNbHLIMW HOPMATUBHLIMUK aKTaMU, KOTOPbIMWU OH NOJIb3YETCA NPU BbINOJHEHWUU CBOUX AO/IKHOCTHBIX
06sa3aHHOCTEN.

2.8. B pasgene «OTBETCTBEHHOCTb» YKa3bIBAOTCA BUAbI, OCHOBAHWA U MEPbI OTBETCTBEHHOCTH PaboTHUKa 33
HecobnoaeHe UK HeHaZNEeKALLEE UCNONHEHNE MM CBOUX AO/MKHOCTHBLIX 06sA3aHHOCTEN M TpeboBaHUM
33KOHO/aTeNbCTBa.

2.9. faTy v nognuck, ®. K. O. nocne 03HAKOMNEHMUA C AOIKHOCTHOM MHCTPYKLMEN PaBOTHUKM NPOCTABAAIOT
JINYHO.

3. Ilopsipok pa3padoTKH, COriacoBaHus, YTBEePK/A€HUsI H H3MEHEHHS JOKHOCTHBIX
HHCTPYKUHH.

3.1. JoNKHOCTHAA MHCTPYKUMA JOMKHA NOArOTaB/IMBATHCA OTBETCTBEHHbLIM 33 0POPMIEHNE AONKHOCTHbIX
MHCTPYKLMMA.

3.2. loMKHOCTHAA MHCTPYKLUMA AN KOHKPETHOW A0MKHOCTM COCTAaBAAETCA B O4HOM IK3eMNAsApe, B KOTOPOM Ha
nocnegHemn CTpaHuLe Kaxabii paboTHWUK, 3aHUMAIOWMIA COOTBETCTBYHOLLYIO AO/IKHOCTb, JO/IKEH CALNaTb OTMETKY 06
03HAaKOM/IEHWUM C JOIKHOCTHOM MHCTPYKUMeEN ¢ ykasanmem @. U, O., 4aTbl 03HAKOMAEHUA U NOANUCAHMEM.

B cnydae ecnv B ABTOLIKONE MMEETCA HECKO/BKO WTATHbIX eAUHUL, O4HOM M TOM 3Ke A0HKHOCTU, MEXAY KOTOPbIMU
cyuwiecTeyeT pasgeneHne GyHKUMOHANbHBIX 0BA3aHHOCTER, AOMYCKAETCA COCTABAEHME HECKONbKUX JOMKHOCTHBIX
WHCTPYKLUWIA Ha OAHY U Ty Xe JO/IKHOCTb C Pa3NnuHbIMy QYHKLMOHANbHbIMU 06A3aHHOCTAMMN. B 3TOM Cnyyae
PaboTHMK A0/IKEH BblTb O3HAKOMAEH C TOIN AO/IKHOCTHOM MHCTPYKLMEN, B COOTBETCTBUM C KOTOPOIA OH ByaeT
BbINO/IHATL TPYAOBYIO GYHKLMIO.



3.3. OpUTMHaNbI AOMKHOCTHBIX MHCTPYKLMIA XPaHATCA B ABTOLLKONE. C OPUFMHA/NOB AO/IKHOCTHBIX MHCTPYKLWMA
[OMNYCKaeTCA CHUMATb KOMUMU.

3.4.[l0/KHOCTHAA MHCTPYKLMA YTBEPKAAETCA NPUKA30OM AMPeKTopa ABTOLWKOAbL: 06WMM 06 yTBEPKAEHUU PAAE
[LOMKHOCTHBIX MHCTPYKLMIA IM6O, B Cydae HeO6X0AMMOCTH, CNeLuanbHO U34aBaeMbiM NPUKasom 06 yTBepKaeHNM
OTAENbHbIX A0KHOCTHBIX MHCTPYKLMIA.

3.5. lO/KHOCTHAA UHCTPYKLMA A0/1KHA BbITb MU3MEHEHA MU YTBEPKAEHA B HOBOM peakuun B CeAyoLmx
cnyyvasx:
1) npn U3aMeHeHUN HaMMEHOBAHUA ABTOLLKO/bI;
2} Npu U3MEHEHUN HAMMEHOBAHUA AONKHOCTH;
3) npu M3meHeHnn GyHKUMUOHANbHBIX 06A3aHHOCTER PaboTHMKa;
4) 8 MHBIX CNYYaAX, YCTAHOBNEHHbIX 3AKOHOM, UHBIMW HOPMATUBHO-MPABOBbLIMM aKTaMM, A TaKXKe BHYTPEHHUMMU
OOKYyMeHTamu ABTOLLIKO/IbI.

3.6. NPy BHECEHUM M3MEHEHMIA B LUITATHOE PacnuUcaHne ABTOLIKO/bI M BBEEHWUMN HOBbIX JO/IKHOCTEN,
OTBETCTBEHHOE NNLL0 338 0POPMIEHNE AOMKHOCTHBIX MHCTPYKLMIA, 06A3aHO B 3-AHEBHbIN CPOK C MOMEHTa BHECEHUA
COOTBETCTBYIOLLMX M3MEHEHMI pa3paboTaTbh U NPEACTaBUTb Ha YTBEPKAEHNE A0KHOCTHYIO MHCTPYKUMIO HA BHOBb
BBEAEHHYIO JOMKHOCTb.

3.7. C LO/MKHOCTHOM VHCTPYKLMENR B HOBOW peAakLuv v NPpUKasom O ee yTBEPXKAEHUM (BHECEHUM M3MEHEHUI
(AOMONHEeHWIA)) AOMKHBI BbITh O3HAKOMIEHbI NOJ, POCNMCH BCe PaBOTHUKM, Ha KOTOPbIX PacnpocTpaHaeTca AencTaue
AAHHOM MHCTPYKLMN.



