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NPABUNA
BHYTPEHHEIO TPYAJOBOIo PACNOPAAKA 411 PABOTHUKOB

Hacrosimue [lpaBuia omnpenesisitoT BHYTPEHHHH TpyjaoBoH pacuopsgok B YactHom
00pa30BaTeIbHOM  YUPEXKJACHHH  JIOTOJHUTEIBHOTO  MPOPECCHOHATBLHOTO  00pa3oBaHUs
«ABTOLIKONA 3a pysnéM-1» (manee - ABromikona «3a pyiéM-1»), mopsaaox mpueMa Ha paboTy H
VBOIBHEHHsT PAaOOTHHUKOB, OCHOBHbIE OOSI3aHHOCTH PAOOTHUKOB W aJIMUHHUCTPALMH, PEXUM
pado4Yero BPEMEHH, a TaKXKe Mepbl [OOLIPEHUs U OTBETCTBEHHOCTH 3a HApYLICHUE TPYIOBOH
JTUCITUILTHHBL.

1. Ilpuem Ha padoTy.

1.1. llpuem Ha pabory B ABTOLIKONY MPOU3BOJIMTCS HA OCHOBAHHU 3AKJIHOYCHHOTO
TPYZ0BOTO JIOTOBOPA.

1.2. Ilpn npuemMe Ha paboTy B ABTOMIKOJIY pabDOTHUK 0053aH MPETOCTABUTH CIIE/YIOIIHE
JIOKYMEHTBI:
- 3asiBJICHHUE O TIpUeMe Ha paboTy;
- TpynoBy10 KHMXKKY (JUUISi COBMECTUTEJICH KOIHS);
- CnpaBky ¢ MecTa OCHOBHOM paboThl 0 rpaduke paboyero BpeMeHM (11 COBMECTUTEIICH);
- [Tacnopt P® (konwuio);
- CBHIETENBCTBO O BPEMEHHOM perucTparuu (110 MeCTy JKUTe/IbCTBA, ISl TeX, KTO HE IPOIHcaH
B JlenuHrpajckoit obnacrm);
- JTunioM 00 oO6pazoBaHuy (KOITHS AUIJIOMA U BKJIA/IbIIIA);
- [lencnoHHOE cTpaxoBOE CBUICTENLCTBO (KOTIHS ),
- UnauBuayalibHBIE HOMeEp HaslororiaresbInuka (KOmus);
- JIOKyMEHTBI O NOBBIIICHUH KBaJIH(UKAIIMU, CBUJCTEILCTBA, CEPTU(UKATHI, YIOCTOBEPEHHS U
Jp. (konus);
- Boennerit 6uiter (korius).
- MeunuHcKkas KHUXKKa;
- CopaBka U3 OpraHoB BHYTPEHHHUX Jie)l 00 OTCYTCTBUU/HAIMYHH CYJIHMOCTH.

[Ipuem Ha paboTy 6e3 ykazaHHBIX JOKYMEHTOB HE TIPOU3BOJIUTCS.



[Iprer Ha padoTy odopMIiIseTcs INPHKa30M HPEKTOpA. H3/aHHBIM HA OCHOBAaHMH
SEXTROHSHHOIO TPYIOBOIO 10roBOpa. KOTOPBIH 00BsBIsSETCss PadOTHHUKY TMOJ PACIUCKy B
TTSNIHSBHBIHE CPOK CO IHS IOANMCAHUS TPyAOBOro Joroeopa. I[Ipu mnpueme Ha paboty
SOTHHRY MOKET ObITh YCTAHOBICHO UCHBITAHUE IIPOA0KUTEIILHOCTRIO He OoJiee 3 MecsIIeB.

~.2. Ilpi noctyiiieHMH paboTHHKA Ha padOTy WM IIEPEBOJIE €r0 B YCTaHOBJIEHHOM
TOPSIRS HA IPYTYVRO padoTy aIMUHHCTpanus obsi3aHa:
- 03HAROMHTbL padOTHHKA C MOPYYeHHOH paboTOH, YCIOBHSIMH M OIUIATON TpPy/Ia, pasbACHUTH
PAOOTHEHKY IO NPaBa H 00A3aHHOCTH,
- 03HAKOMHTB ¢ IPABH.1aMH BHYTPEHHETO TPYJA0BOTO Paclops/IKa;
- [POBSCTH HHCTPYKTAK [0 TEXHUKE O€30MacHOCTH, TIPOU3BOJICTBEHHOM CaHHUTAPHH,
TPOTHBOMOKAPHOH OXpaHe W APYIMM [paBHJIaM OXPaHbl TPYAd, Pa3bsICHUTL OOS3aHHOCTEL I10
COXPaHCHHIO  CBCICHHIl.  COCTABISIONIMX ~ KOMMEpPYECKYXO  HJIH  CIHYXCcOHYIO  TalHy,
OTBETCTBEHHOCTH 3a €€ pa3riallcHHe.

1.4. IlpexpalleHHe TPYAOBOrO JIOrOBOpA IPOM3BOJMTCS TOALKO II0 OCHOBAHHSIM,
IPeIYCMOTPEHHBIM TPY/I0OBBIM 3aKOHOIATEILCTBOM Pd.

PaboTHuk muMeeT mnpaBo pacTOPrHYTH TPYAOBOH JOrOBOpP, MPEAYIPENHB 00 3TOM
aIMUHHCTPAIIMIO B MHCbMEHHOM Qopme 3a jBe Henmenu. [lo McTedeHuu yka3zaHHOro cpoka
NPEAYNPEeKACHUS 00 YBOILHEHWH PAOOTHUK BIIpaBe MPEKPAaTHTL padoOTy, a aJMUHHCTpALHsI
00s3aHa BbIIATh €My TPYIOBYIO KHIDKKY C BHCCCHHOW B Hee 3allMChio 00 YBOJILHEHHH, APYyTrUe
JIOKYMEHTBI, CBS3aHHbIE C PadOTOH, 110 MUCBMEHHOMY 3asiBJIIEHHIO PadOTHHKA M IPOM3BECTH C
HUM OKOHYATe IbHBIA pacyer.

IIpexpamenue Tpy10BOIro Joropopa ohopMisieTest IPHKA3oM 110 NPEAIPHSTHIO.
ITo cornamenuro Mexay pabOTHHKOM M a/[MHHHCTpaluedl TPYJO0BOM JOrOBOP, MOKET
OBITh, PACTOPIHYT H 710 UCTCUYEHHsI CPOKA IPEAYNPEKAEHUS 00 YBOILHEHHH.
3anucH B TPY/AOBYIO KHMXKY O MpPHYMHAX MPEKpaIleHHs TPYIOBOIO JOTOBOPA JOJKHBI
NPOU3BOAMTECS B TOYHOM COOTBETCTBHM ¢ (opmyrupoBkamu TpygoBoro kojekca PP umm
MHOrO (peslepabHOro 3aKOHA CO CCBUIKOH HA COOTBETCTBYIOIUIME CTaThio, NYHKT TpymoBOro
kojiekca PO win uHOTO deepanbHOro 3akoHa.
JlHEM yBOJIBHEHHS CYUTACTCS MMOCIEHIH AeHb pabOTHL.

2. OcHoBHbIe 00513aHHOCTH PAaOOTHHKOB.

2.1. PabOTHHKH ABTOIIKOJIBI JOAKHDI;

- paboTaTh 4€CTHO H JOOPOCOBECTHO BBIIOJIHITL CBOM JODKHOCTHBIC 00S3aHHOCTH, COOIIOAATD
JMCUHUIIMHY, CBOEBPEMEHHO M TOYHO HCIOJHATH PACIOPSDKEHHS aJMUHHCTPALlMH, HE
BBIXOJIAINHE 332 paMKH JOJDKHOCTHBIX OOSI3aHHOCTEH, HCIIONB30BaTh BCe pabouee Bpems s
HPOU3BOJIUTEIBHOTO TPYAa, BO3AEPKHMBATLCA OT NEUCTBHM, MEIIAIOMIUX JPYTHM pPabOTHHKAM
BBIIOJIHATH UX TPYAOBBIC O0SI3aHHOCTH;

- co0moaath TpeOOBAHUS TEXHHKHM OC30MACHOCTH, MPOU3BOJICTBEHHON CAHMTAPUHM, TMIHEHBI
Tpy/a, MPOTHBOIOKAPHOM OXpaHBl, I1PEIYCMOTPEHHbIE COOTBETCTBYIOIIMMH IIpPaBHUIIAMU U
HHCTPYKLHUSIMH;

- IPHHUMATh MEPBI K HEMEIIEHHOMY YCTPAaHEHMIO MPHYMH W YCJIOBHH, MPEHSITCTBYIOMIMX HITH
3aTPYIHAIOMIMX  HOPMallbHYIO  PaboTy (NMpoCTOM, aBapus) M HEMEMIEHHO COOOLATh
aJIMHHUCTPALMK O CITyUHBIIIEMCS;

- Oepedb ¥ YKpennaTh cOOCTBEHHOCTh ABTOMIKOJIBI, G HEKTHBHO UCIIONB30BaTh 060PYI10BAHHE,
OepexKHO OTHOCHTHECA K MHCTPYMEHTaM, M3MEPUTEIbHBIM PHOOpaM, CTELOAexkIe H JPYTHM
IpeIMETaM, BbIJIABAEMBIM B I10JIb30BaHHE PAOOTHUKAM, 9KOHOMHO U PAIIMOHATLHO PACX00BATh
CBIPbE, MaTepHabl, YHEPTHIO, TONAMUBO U JIPYTHE MaTepHATbHBIC PECYPCHI;

- BECTH ceDs JOCTOWHO, COOIIO/IaTh NpaBHiIa JTHKH;



- CHCTEMATHYECKH OBBIIIATH CBOIO JICNIOBYIO (IIPOU3BOICTBEHHYIO) KBATH(HKAIHIO,
- Ha BBICOKOM MNpo(EeCCHOHATHPHOM YPOBHE BECTH VUEOHVIO H METOJHYECKYIO paboTy,
IPHHHMATh aKTHBHOE y4acTUE B COBCPLUCHCTBOBAHHM COIEp/KaHHsA OOpa3oBaHUS M CO3JaHUH
CPeICTB OOYYEHHS;
- 00eCneyuBaTh BBICOKYIO KYJBTYPY M OpPraHH3alHIO [1¢1arOrH4ecKoro Tpyjla, HECTH
OTBETCTBEHHOCTD 3@ KQUECTBEHHOE YCBOCHHE YUALIHMHUCs VY4eOHOr0 MaTepHaa;
- CO0.TF01aTh I'YMaHUCTHYECKHUE MTPUHITUIIBI H HOPMbI PO eCCHOHATLHON DTHKH [€/1arora;
- CTPOMThH CBOM B3aMMOOTHOLICHMS € YydYallUMHCs. OOIIECTBEHHBIMH OpraHu3alMsIMH Ha
JeMOKPATHUECKUX Hauallax, COTPY/THUUYECTRE:
- HEMIPEPBIBHO MOBBIINIATL CBOH TEOPETUUECKUH YPOBEHB. ITPO(ecCHOHATBHYIO KBATH(DHKAIIKIO U
Me1aroruueckoe MacTepCTRo;
- HE pasriamarb OXpaHsAeMyIO0 3aKOHOM TaiHy (rocylapcTBEHHYIO, KOMMEPUECKYIO,
CTy/KEOHYIO M MHYIO), CTaBIIYIO M3BECTHOH paOOTHHKY B CBSI3H C HCIIOJHEHHEM UM TPYJIOBBIX
00s13aHHOCTEH.

2.2. Kpyr oOs3aHHOCTEH, KOTOpBIE BBITOJHSACT PabOTHHK 110 CBOEH CIELMAIBLHOCTH,
KBaTH()UKALUH, JI0JUKHOCTH, OTIPEACIIIeTCs] TPYIOBBIM JIOTOBOPOM, JOJHDKHOCTHOM MHCTPYKIUEH.

3. OcHOBHbBIE 00S13aHHOCTH aAMHUHHCTPALHH.

3.1. AnmuHHKCTpanms o0si3aHa:
- cobuo1aTh TPYA0BOE 3aKOHOIATENILCTRO;
- IPEAOCTaBUTE PAOOTHUKY paboTy, 0OYCIOBICHHYIO TPYAOBBIM JOTOBOPOM;
- obecrneunTh 06€30MaCHOCTh TPYJla U YCIOBHSI, OTBEUAIOIIME TPECOOBAHNUAM OXPAHbI U MMIMEHBI
TpyJa;
- obecneunTh pabOTHHKA 0OOPYIOBAHMCM, MHCTPYMCHTAMH, TEXHHUYCCKOH JOKYMEHTaUued u
HUHBIMH CPEJICTBAMH, HEOOXOAMMBIMH JIJISl HCIIOJTHEHHS UM TPY/IOBBIX 00sI3aHHOCTENH;
- BBIIUTAYMBATh B IIOJIHOM pasMepe MPUUMTAIOLIyocsl pabOTHUKY 3apaboTHYIO IJIATY B CPOKH,
YCTAQHOBJICHHBIE ~ TPYJIOBBIM  3aKOHOJATE/IbCTBOM, IITATHBIM  pAcIHCaHHEM, IIpaBHIIAMH
BHYTPEHHETO TPY/I0BOI'O pacropsiiKa, TPYJOBLIMH JOTOBOPAMM;
- ¢nocoO0CTBOBAaTh pAOOTHHKAM B MOBBIINICHHH UMK CBOCH KBAIM(HUKALIMH, COBEPILEHCTBOBAHHU
po(ecCHOHATBHBIX HABBIKOB.

3.2,  AIMMHHCTpAIHMs  CTPEMHTCS K CO3/JIaHHIO  BBICOKOIPO(ECCHOHATLHOTO
paboTOCIIOCOOHOr0 KOJICKTHBA, PA3BUTHIO KOPIIOPATUBHBIX OTHOINEHWH BHYTPH MPEANPUSITHS,
TIOBBIIICHHIO 3aMHTEPECOBAHHOCTH CPEU PAOOTHUKOB B PA3BUTHH M YKPEIUIEHHUH JEATETHHOCTH
IIPEIIPUSATHUS.

4. PaGouee Bpemsi H BpeMs OT/bIXA.

4.1. B cooTBercrBUH ¢ JEHCTBYIOIIMM 3aKOHOZATEALCTBOM HA  [PEMIPUATHH
YCTAQHaBJIMBACTCS JUIS aJIMUHMCTPATUBHOIO NEpCOHala MATHIHEBHAs pabouast HeJlenst ¢ ABYMs
BBIXOJHBIMH OHAMH - Cy000Ta M BockpeceHbe.  llpoomxurensHocTs pabodyero BpeMeHH
coctasnster 40 4acoB B HEJICIIO.

I'padux pabGoThl, ompenensonmii Hayaio exeaHeBHOW paboTel ¢ 9 yacoB m0 18 uacos
Bpemsi 00eneHHOro mepepeiBa ¢ 12 4acoB 10 13 4acoB, ycTaHaBiuBaeTcs Uil paOOTHUKOB
OPEATPUSITHS C YYETOM MPOU3BOACTBEHHON ACATEIIBHOCTH, YTBEPKIAACTCS Q/IMAHUCTPALIUEH.

HpogomkuTenbHOCTE paboyero JHs MM CMEHbBI, HEMOCPEACTBEHHO MPEAUICCTBYIOUINX
Hepabo4eMy Npa3JHUYHOMY JIHIO, YMEHBIIAETCS HA OJMH Yac.

4.2. Pabora Ha NpEeINpPUATHH HE [POU3BOJMTCS B Mpa3JIHUYHBIE IHH, YCTAHOBJIEHHbBIE
TPYIOBBIM 3aKOHO/IATECIIbCTBOM.



[Ipi  COBMAIEHMHM BBIXOJAHOTO ¥ NPA3AHUYHOIO JIHEH IIEpEHOC BHIXOJHOIO  THS
J0MII2CTBIARTCA B COOTBETCTBHHU C TPYAOBBIM 3aKOHOIATENBCTBOM.
J7% OTIeTIbHBIX KaTeropuil (MoJpKHOCTEH) pabOTHHKOB OIPENEISEMBIX TUPEKTOPOM,
TIIILOMETDHBASTCS HHIMBHAYAIBHBIH rpaduk paboThl.

<3 (YSPSIHOCTH TPEAOCTARICHHS OTHYCKOB YCTaHABIMBACTCSA aJMUHHCTpALMEn C
LEETIM TIT0H330ICTBCHHOM HEOOXOTMMOCTH.

JIDCZOTAHTEIBHOCTD  €KETOJHOrO  OIMIAaYMBACMOro  OTIIyCKa sl BCeX pPabOTHUKOB
COTTAJHO ISTCTBVIOUIETO 3aKOHOJATENbCTBA YCTAHABIMBACTCS HE MEHee 28 KaJlCHIapHbIX JIHEH.
T10 COTIEC0BEHHMIO ¢ AIMHHHUCTpaNMEH pabOTHUKY MOXKET ObITh HPE0CTaBJIeH JOINOJHUTENBHEINA
OTIVCSR (03 CONPAHeHHS 3apabOTHOH 11aThl.

5. Ioompenusi.

5.1. 3a o0pasloBoe BBINONHEHHE TPYNOBBIX OOA3AHHOCTEH, ycleXH B O00yYCHHH,
MPOJOTKHTSIBHIIO H Oe3YOPEeUHYIo paboTy NPHUMEHAIOTCH CIEAYIOMIHE Mephl IMOOIIPECHUS
PabOTHHUKOB:

- 00BSIB.IEHHE 0.1ar0.IapHOCTH;
- IPEMHUSL.

6. OTBeTCTBEHHOCTD 32 HApYLIEeHHe TPY/10BOH AUCHHIIIHHBI.

6.1. HapymeHHe Tp}','lOBOﬁ JUCHUITJIMHBI, T.€. HCUCIIOJIHEHHE HWJIKM HCHAJICKAICC
HUCIIOJJHECHHUEC 11O BHHC pa6OTHI/IKa BO3JIOKCHHBLIX Ha HEIo0 TPYAOBLIX O6ﬂ3aHHOCT€I71, BJICUCT 3a
coboit OPUMCHCHHUC MCp JHCHUIUIMHAPHOI'O HWJIH 00LLECTBEHHOTO BO3H€ﬁCTBHH, a TaKXeE
NMPUMCHCHHUE UHBIX MCP, IPCIYCMOTPEHHBIX ﬂeﬁCTBy}OHlHM 3aKOHOJATCJIILCTBOM.

6.2. 3a HapylieHHE TPY/OBOH IHCHMIUIMHBI aIMHHHCTPALMS [IPUMEHSET CIIE/YIOIIHE
JTUCIUITTHHAPHBIE B3bICKAHUS:
- 3aMeuaHue;
- BBITOBOP;
- YBOJIbHEHHE IO COOTBETCTBYIOIIUM OCHOBAHUSAM.
VBOJBHEHHE B KayeCTBE MMCIMIUTMHAPHOTO B3bICKAHUSI MOXKET ObITb NPHUMEHEHO B
CIIy4asx, He MPOTUBOPEUALTUX JEHCTBYIOIEMY 3aKOHOAATENLCTBRY.

6.3. JlucuuiuimHapHble B3bICKAHHS HAKJIAJBIBAIOTCS PYKOBOJAUTENEM  ABTOIIKOJILL.
AJIMMHHCTpAlMsT UMEET NPaBO BMECTO HAIOKEHMS JIMCLHMINIMHAPHOIO B3LICKAHUS Iepejarh
BONPOC O HAPYHICHHH TPY0BON JUCLHHUITIMHBI Ha paccMoTpenne Obiero codpanus pabOTHHKOB
ABTOIIIKOJIbI.

6.4. Jlo HamOXKeHUsl B3bICKAHHS OT HAPYIIUTESs] TPYJOBOH JMCUHIIIMHB] JOJKHBI OBITH
3aTpe6oBaHbl OOBICHEHUS B MUChbMEHHOH (opme. B ciyuae oTkasa paboTHHKa 1aTh yKa3aHHOE
00BSICHEHHE COCTABJIAETCS COOTBETCTBYIOIIUHN aKT.

Otka3 pabOTHHKA JaTh OOBSICHEHUsI HE MOXET CIYXKMTh IPEHATCTBUEM IS [IPHMEHEHUS
B3bICKaHHUSI.

3a KaXAbI JUCUMIUIMHAPHBIA IIPOCTYNIOK MOET OBITh IPUMEHEHO TOJBKO OIHO
JTMCITUTITHHAPHOE B3bICKAHHUE.

6.5. Tlpuka3 aupexTopa 0 TNPUMEHEHHH AUCHUIUIMHAPHOIO B3bICKaHHs OOBSBIAECTCS
pabOTHHKY MOJ PACIIUCKY B TEUCHHE TpeX padouux jaHelt co aHs ero uszjanus. B ciydae oTkasa
pabOTHHUKA MOJINKCATH YKAa3aHHBII MPUKA3 COCTABIIAETCS COOTBETCTBYIOIIMMI aKT.



6.6. Eciii B Te4eHME T0/1a CO JIHS TIPUMEHEHHS THCIHILTHHAPHOTO B3bICKaHHMs PabOTHHK
He OV/JeT MOJABEPIHYT HOBOMY JHCIMILIMHAPHOMY B3BICKAHHIO. TO OH CUMTACTCS HE UMCIONIUM
IHCLMIIMHAPHOTO B3bIcKauust. B TeyeHue cpoka 1eficTBHA IHCHIMIIMHAPHOTO B3BICKAHHS MEpBhI
IIOOLIPEHMS. YKa3aHHbIe B HacTosmNX [IpaBu:iax. kK pabOTHUKY HE NPUMEHSIOTCS.

PaGortosiatesib 10 HCTEUEHHUS Toia CO JTHS TPUMEHEHMs JIMCUMIIIMHAPHOrO B3bICKAHUS
H1MeeT MpaBo CHATh €ro ¢ pabOTHHKA 110 COOCTBEHHOH HHULIMATHBE, NPOCKOE camMoro paboTHHUKA,
X0/aTallcTBy €ro HEMOCPEJCTBEHHOIO PYKOBOJMTENS MM IIPCICTABUTEIBHOIO OpraHa
pabOTHHUKOB.

6.7. C npaBuiaMu BHYTPEHHErO Pacropsijika JOKHE]I ObITh O3HAKOMJIEHBI MO/ IOJITHCH
BCE paOOTHHKH NPEIPUATHS.

PaGoTHHKH 00s3aHBl B CBOEH MOBceJHeBHOW pabore cobimogars  MOPSJIOK,
yCTaHOBIICHHBIN [IpaBH1aMU BHYTPEHHETO PACcIOPSIKa.



