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MPABUNA
BHYTPEHHEIO TPY1JOBOIO PACMOPAZKA ANA PABOTHUKOB

Hacrosume IlpaBuna onpenensitor BHyTpeHHwui TPYAOBOH pacrnopsaaok B YacTHom
00pa3oBaTENLHOM — YYPEKAEHHH  JIOIOTHHTETLHOTO npodeccHoHanbHoro  o6pa3oBaHus
«Aptomikona 3a pyném-1» (manee - Apromkona «3a pynéM-1»), nopsajok npuema Ha paboty
YBOIIbHEHHS PAabOTHHKOB, OCHOBHBIC OOS3aHHOCTH pPaGOTHHKOB M aJIMAHUCTPALUH, PEXKUM
pabodero BpeMeHH, a TaKKe Mepbl MOOIMIPEHHS W OTBETCTBEHHOCTS 32 HapylleHHe TPYa0BOH
JMHCUUTITHHEL.

1. Ilpuem na patory.

1.1. Tlpuem ma paGoTy B ABTOmIKONY MPOH3BOAMTCS HA OCHOBAHHH 3aKIIFOYEHHOT0
TPYIOBOTO JOr0BOpA.

: 1.2. Tlpu npueme Ha paGoty B ABTOMIKOITY pabOTHUK 06513aH NPEIOCTABUTE CITEIYIOIIHE
JOKYMEHTBI:
- 3asiB/ieHHE O mMpueme Ha paboTy;
- TpynoByio kHuXKy (U1 cOBMeCTHTENEH KOITHSA);
- Cripasky ¢ MecTa OCHOBHO# paGoTHI 0 rpapuke paboyero Bpemenu (st COBMECTHUTEICH );
- [Tacnopr P® (konmio);
- CBHETENBCTBO O BpeMEHHO# perucTpary (1o MECTY XHTENbCTBA, JUIA TeX, KTO HE NPOIHCAH
B Jlenunrpackoii o6nactu);
- Hunsiom 06 o6pajosanuu (Komus aurioMa u BKJIaJblia);
- [lencnonnoe crpaxoBoe cBUAETENHLCTBO (xomus);
- NuuBUtyalibHBIA HOMEp HAIOromIaTenbIIuKa (komus);
- JIoKyMeHTBI O noBBILIEHHH KBATHDUKALHH, CBHETE/IbCTBA, CEPTU(UKATBL, YIOCTOBEPEHHUS H
ap. (xomus);
- Boennblit Guner (xormms).
- Memumunckas kamxka;
- CnipaBka M3 OpraHoB BHYTpeHHHX jei1 06 OTCYTCTBUH/HAIMYHHU CYJUMOCTH.

IIpuem na pabory 6e3 ykazaHHBIX TOKYMEHTOB He IIPOH3BOAUTCA.

Ilpuem ma pabory ogopmnsercs mnpukazom JAUPEKTOpa, H3JaHHBIM Ha OCHOBAHHUHU
3aKIIIOYEHHOr0 TPYJOBOTO JIOrOBOpa, KOTOPHIH OOBSBIsSETCS pabOTHHKY MOJ pacmucky B
TPEXIHEBHBIH CPOK CO [IHsl OAMMCAHHS TPYAOBOTO I0TOBOPA. IIpu npueme na pa6oty paGoTHHKY
MOXET OBITh YCTaHOB/IEHO HCIILITAHUE MPONOJKATETBHOCTHIO He Goee 3 MECHIIEB.

1.3. Tlpu nocrymnennu paGoTHHKa Ha paboTy WM NepeBoje €ro B YCTAHOBIEHHOM
TIOpsIIKE Ha IPYTYIO paboTy aAMMHHCTpaLHs 0653aHa;
- O3HAKOMMThL PabOTHHKA C MOPYYEHHOH paboTOM, YCIOBHAMH M OMIATON TPYJa, Pa3bsiCHUTH
pabOTHHKY €ro mpasa ¥ 06S3aHHOCTH:
- O3HAKOMHTE C PABUIIAMHU BHYTPEHHETO TPY/I0BOTO pacropsiKa;
- TPOBECTH HHCTPYKT@X M0 TEeXHHKE O€30NacHOCTH, MPOU3BOACTBEHHOIN CaHUTapHH,
TIPOTHBONOXAPHOH OXpaHe M JPYrUM IpaBHIaM OXpaHHl TPy.a, PasbACHUTL 00S3aHHOCTEH 110
COXPaHCHHIO  CBEJICHHMH, COCTaBIAIOMMX  KOMMEDYECKYI0 W ciy)eOHyro . Taiiny,
OTBETCTBEHHOCTh 3a €€ pasrialleHue.



1.4. Tlpexpamenue TPYAOBOIO  IOTOBOpAa NpPOM3BOAMTCS TONBKO MO OCHOBaHUSM,
[PEAYCMOTPEHHBIM TPYI0BBIM 3aKOHOATEECTEOM P ;

Pabotauk umeer [IpaBO  pacTOPrHYTh TPYHOBOI AOrOBOp, mpexynpeauB o6 3Tom
4IMHHHUCTPALAIO B ITHCHEMEHHOI (bopme 3a aBe memenm. Ilo HCTCUCHUH YKa3aHHOIO CpoKa
MPEAYNPERACHUST 00 yBOJBHEHHH paGOTHHK BlpaBe Mpekpartuth pabory, a aJIMHHHCTpaIHs
o0s3aHa BBIZATH eMy TPYNOBYIO KHHXKY C BHECEHHOH B Hee 3amuchio 06 YBOJIbHEHHH, Apyrue
AOKYMEHTBI, CBsI3aHHbIe ¢ paboToil, Mo TACEMEHHOMY 3a8BIICHHIO paGOTHHKA H IIPOU3BECTH C HUM
OKOHYATENbHbIH pacyer.

[Ipekpamenue TPYA0BOro 10roBopa odopmiisieTcs nprKkasom 1o NPEIPHATHIO.
ITo cornamenuso MEXIYy paboTHHKOM H AIMHHUCTpaUMell TpynoBoii JI0OrOBOp, MOXKET
OBITH, PaCTOPrHYT /10 HeTeYeHHs CpOKa npenynpexaeHus 06 yBoiIbHEHHH,
3anucu B Tpynosyio KHHXXKY O NpHUYMHAX TpekpalleHus TPYAOBOTO J0rOBOpa JOJKHEI

JlHeM yBonbHeHHS cunTaeTces HIOC/IeIHH# JIEHs paboTEI.
2. OcHoBHbIE 06s13aHHOCTH paboTHHKOB.

2.1. Pabotauxu ABTOLIKOBI JOKHEL:

= p360TaTb YECTHO U ,uoﬁpocoaecmo BLIIIOITHATE CBOM HAOJDKHOCTHBIE 06833HHOCTH, COﬁH}OHaTB
HHCHHHHHHY, CBOECBPEMEHHO H TOYHO HCIIOJIHATE pacnopsxeHus AIMHHHUCTpALIUHU, He

TIPOU3BO/INTENBHOIO TPY/A, BO3AEPKUBATHCS OT ACHCTBUH, MeIarommx ApYruM paboTHUKaM
BBINOJIHATE UX TPYJOBBIE 00A3aHHOCTH;

- coOmonaTh TpeGOBaHUS TeXHUKH Ge3onacHocTy, ITPOU3BOJICTBEHHON CAHUTAPHH, TMIHEHDI
TPyZa, MPOTHBONONKAPHOL OXpaHbl, IpPeIyCMOTPEHHEIE COOTBETCTBYIOIMMH MpaBHIAMH H
HHCTPYKIHSIMH;

- IPUHUMATE MEPBI K HEMEUICHHOMY YCTPaHCHHIO NIPHYHH U YCIIOBHA, NPENATCTBYIONIMX HJTH
3aTPYAHSIONIHX  HOPMAILHYIO pabory (mpocroi, aBapHsi) W HEMEIIEHHO coobmars
a/IMHHHCTPAIIH O CITyYHBILIEMCS;

- Bepeun u ykpemisTs COOCTBEHHOCTH ABTOIIKOJIE, 3¢ dexTHBHO HCmoOMB30BaTE obopynoBanue,
GepexxHo oTHOCHTBCS K HHCTDYMEHTaM, H3MEPHTENbLHbIM npudopam, creunogexne u Jpyrum
TIpEMETaM, BbIlaBaeMbIM B ITOJIb30BAHHE pabOTHHKAM, JKOHOMHO PallMOHAIBHO pacxo/10BaTh
ChIpbe, MaTepHaIIbl, SHEPIHIO, TOMJIMBO U AAPYTHe MaTepHAIbHBIE PECypPCBI;

- BeCTH cels jocTokHo, cobumonats npasuna ITUKH; 3

- CHCTEMAaTHY€CKH MMOBBIIATE CBOIO ACIIOBYIO (IPOU3BOCTBEHHYIO) KBaMQHKAIHIO;

- Ha BBICOKOM PO eCCHOHAIBHOM YpOBHE BeCTH Y4ebHyIo 1 MeToanuecKyio paboTy, npuHUMaTEH
dKTHBHO€ y4YacTHe B COBEPIIEHCTBOBAHHM Collepkannst 0Opa3oBaHMs W co3naHuy CpencTs
o00yueHus;

- obecneuuBars  BbICOKYIO KYJbTYPY H OpraHu3alMIiO Meaaroruyeckoro TPyZla, HECTH

- CTPOMTE CBOM B3aHMOOTHOIIECHHS C yJallluMHUCs, OOLIECTBEeHHbIMHU OpraHu3alMaMH Ha

ACMOKPaTHYECKMX Hayasax, COTpYHHUYECTRE;

- HCTIPEPLIBHO NOBBINATE CBOH TEOpETHYECKHIA YPOBCHB, IPOhECCHOHABHYIO KBaTMQHKAIHIO 1

[€aroru4yeckoe MacTepeTRo;

- HE pasriamarh OXpaHAeMyIO 3aK0OHOM TaiHy (rocyapcTBeHHy;oO, KOMMepYecKyio, cn)'f}KeGHyfo

H MHYIO), CTaBIIYIO H3BECTHON PabOTHHUKY B CBSI3H ¢ HCMONHEHHEM HM TPYJOBBIX 0053aHHOCTEI.
2.2. Kpyr o0s3aHHOCTEH, KOTOpBIC BBIIONHSET paGOTHHK Mo CcBOed CNeLHAIBHOCTH,

KBaTM(HKAIMH, 10KHOCTH, ONPENEACTCS TPYI0BBIM JOrOBOPOM, OIKHOCTHO HUHCTPYKITHEH.



3. OcHOBHbIE 00A13aHHOCTH 3AMHHHCTPALHH.

3.1. AnMmunucTpanus obs3ana;
- cobmonaTh TPYIOBOE 3aKOHOAATETBCTRO;
- IPENOCTAaBATH PabOTHUKY paboTy, 06YCIOBIEHHYIO TPYI0BBIM JIOTOBOPOM;
- obecrneynTs 6€30MacHOCTb TPyJa U yCIOBHS, OTBEYAKOLIHE TpeOOBaHHUSM OXPaHBl U MMTHEHBI
Tpy/a; .
- obecrieunts paboTHHKa 06OpYyHOBaHHUEM, UHCTPYMEHTAMH, TEXHMYECKOH JOKYMEHTauueH u
HHBIMH CPEJICTBAMH, HEOOXOMMMBIMH /I HCIIOJTHEHHS UM TPYIOBBIX 00s13aHHOCTEH;
- BBIIIAYMBATE B NOJHOM pasMepe MPHYHTAIONIYIOcs pabOTHHKY 3apaGoOTHYIO MIaTy B CpOKH,
YCTAHOBIICHHBIC ~ TPYNOBbIM ~ 3aKOHOJATENLCTBOM, INTATHBIM  PACIIHCAHHEM, paBUIaMu
BHYTPEHHETO TPYJIOBOTO Pacrops/iKa, TPyJOBEIMH JOTOBOPAMH;
- CII0COOCTBOBATE PabOTHUKAM B IOBBIICHUH UMH CBOEH KBaTU(pUKAIHH, COBEPLIEHCTBOBAHUH
NPOo(ECCHOHANBHBIX HABBIKOB.

3.2, AjMMHHCTpALHS  CTPEMHTCS K  CO3JAHMIO BBICOKONIPO(ECCHOHATEHOIO
PaboTOCIOCOGHOTO KOMIEKTHBA, PA3BUTUIO KOPIIOPATUBHBIX OTHOLICHHIH BHYTPH NpEINpUSATHS,
TMOBBIICHAIO 3aHHTEPECOBAHHOCTH CPE/IH PabOTHUKOB B PA3BHTHH U YKPEILICHHH JeSTebHOCTH
OPEITpPUSATHS.

4. Opranusauus yyeGHoro npouecca.

4.1. [loaroroBka u MepenoaroToBKa BogUTENEH OCYHIECTBIISICTCS 110 rpaduKy BOXKIEHUS U
pacTuCaHHuIO TCOPETHIECKUX 3aHATHH.

4.2.Y4ebHBIE TPYyNIBI 10 MOATOTOBKE (mepemoAroToBke) BojUTENEH KOMILIEKTYIOTCS
YHCIICHHOCTBIO HE Gosiee 30 yesoBeK, C YYETOM NPEHEIBHOTO KOHTHHIEHTA clymiareseu,
YKa3aHHOTO B JIMLIEH3HH.

4.3. Paboune maHbl MW NPOTPAMMBI TMOATOTOBKH W NEePEenoAroTOBKH BOAMTEINEH
TPaHCIOPTHRIX CPEACTB pa3pabaThIBAIOTCS ABTOLIKONOH HA OCHOBAHUU COOTBETCTBYIOIIHMX
TPUMEPHBIX IPOrpamMM, FOCY IapCTBEHHBIX 00pa30BaTEIHbIX CTAHAAPTOB H HOPMATHBHEIX AKTOB.

4.4. Cpoku 00y4eHHs yCTaHABIHBAIOTCS HCXO/S H3 06BEMOB Y4eOHBIX MIAHOB U IPOTrPamM,
PEXMMOB 00y4enHs, a TaKKe OT KOJMYECTBA CiylaTesieil W OT KOIHYeCTBA HHCTPYKTOPOB MO
BOMICHHIO H COTJIACYIOTCA € SK3aMEHAIMOHHBIM Nojpasaenenrem [UBIII.

4.5. Pexum 06ydeHHs! MOKET ObITh EXKEJHEBHBIM U OT 2 10 5 AHEH B HEJIeIO.

4.6. B TeyeHne NHS C OJHHM CIYIIATENEM [0 BOX/ICHHIO ABTOMOGHIS pasperiaeTcs
oTpabaTeiBaTh Ha yueGHOM aBTOMOGHIIE He Gosee JIByX 4acoB.

4.7. OcHoBHbIMH (GopMaMu OOyYeHHs SBJSIOTCS TEOpeTHYecKHe, maabopaTopHo-
NPaKTHYECKHUE, PAKTHYECKHE U KOHTPOJILHBIC 3aHSATHS.

4.8. TlpomomxuTensHOCTL y9e6HOrO Yaca TCOPETHYECKHX H J1ab0opaToOpHO-NPaKTHYECKHUX
3aHATHH - 45 MUHYT, @ IPAKTHYECKUX 3aHATHI 110 BOKIEHHIO aBTOMOGHIIS - 60 MHHYT, BKIIIOYas
BPEM# Ha IOCTaHOBKY 3ajiay, MOJBEJCHHE WTOTOB, O(pOpPMIEHHE IOKYMEHTAUMH W CMEeHy
0o0y4JaeMBIX.

4.9. PexuM TeopeTHUeCKUX 3aHATHH YCTAHABIMBAETCS COMJIACHO paCnucaHus 3aHATHIA
y4€OHOH rpynnel 4 rpadMKOB BOKIEHHS TPAHCIIOPTHBIX CPEJCTB,



4.10. 3ansTus no MPaKTHYECKOMY BOKIAECHUIO MPOBOJSTCS HHIMBUAYAIIBHO ¢ KaXIbIM
CITyLIaTe/IeM Ha aBTOAPOMaX U y4eGHBIX MapuIpyTax, COracoBaHHBIX C OpraHamu ['MBJI.

4.12. ABromkoma orseuaer 3a NOMIEPAHUE TPAHCHOPTHBIX CPENCTB B TeXHHYECKH
HCIIPAaBHOM COCTOSIHHM H OpraHH3allfio IPEPEeHCOBOro0 MEIHIMHCKOrO OCMOTpa MacTepos
TIPOU3BONICTBEHHOTO O6YYEHHS BOXICHHIO M BOJUTEEH. IIpoBepka Texnuyeckoro cocrosms
aBTOMOOMIIeli u npoBegeHne NPEIPEHCOBOr0 MEAUIHHCKOrO OCMOTpa OTpaXkaeTcst B IyTEBOM
Jmcre, .

-~

5. PaGouee BpeMs H BpeMsi OTAbIXA.

51. B coorserctBHM ¢ ACHCTBYIOIIMM  3aKOHOMATENBCTBOM  Ha NPEANPUSTHH
YCTaHABIUBACTCS JUISI aIMUHHCTPATHBHOIO lICpCoHalIa NATHAHEBHAs paboyas Hemels ¢ JAByMSI
BLIXOHBIMH IHAMH - cy66ora u BOCKpeceHre.  [IpomoiskuTensHOCTE paboyero Bpemenu
cocrasiseT 40 yacos B HeerO.

I'paduk pabote1, onpenensronmii HA4ajo exeaneBHOM paboTsl ¢ 9 yacos 10 18 yacos BpeMs
obenenHoro nepepera ¢ 12 gacos 7o 13 yacos, ycranasnusaercs g PabOTHHKOB peAnpUsTHS
€ YHETOM NPOH3BO/JCTBEHHO JI€ATENLHOCTH, YTBEPXKIACTCS aIMMHHCTpaLHeii,

- llpopomxurensuocts pabouero JHS wiM cMembl, HEMOCPEACTBEHHO IIpeUIECTRYIOMINX
Hepabouemy mpasHUIHOMY s1HIO, YMEHBILIACTCS HAa OJIMH Yac.

5.2. Pa6ora Ha MPCIIPHATHH HE TIPOM3BOAMTCS B IPA3HUYHbIE JHH, YCTaHOBJIEHHBIE
TPYZOBBIM 3aKOHOAATENECTBOM.
Ilpu  coBnanenmn BeXOmHOrO M MPa3lHUYHOTO JIHEH MEpPeHOC BEIXOZHOTO JHS
OCYIIECTBIIAETCS B COOTBETCTBHH C TPY/I0BBIM 3aKOHOATENILCTBOM.
Jns ornesnsubix KaTeropui (10JDKHOCTEH) paboTHHKOB ONIPENEAEMBIX JUPEKTOPOM,
MpEIycMaTpUBaeTCs HHIMBH 1y allbHEIH rpaguk paboTsr,

5.3. OuepenHoCTs NpeOCTABIEHHS OTIIYCKOB yCTaHaBJIMBAETCS aIMUHHCTpAIHEH C
YHCTOM MPOU3BOACTBEHHON HEOBXOIUMOCTH.

[Iponomxurensuocts exeronnoro OTIA9MBACMOr0 OTITyCKa JUISl BCEX PaGOTHHKOB COMIACHO
ACHCTBYIOIIEro 3aKOHOAATE/ILCTRA YCTAHABIIMBAETCST He Mehee 28 Kanennapueix ameit. [lo
COTIaCOBAHHIO C aJMHHMCTpAIHEH paGoTHHKY MoXeT 6bITh [IPEIOCTaBNEH [OMOJHUTENBHEIH
0TImyck Ge3 coxpaHeHus 3apaboTHOM mnarkl.

6. Iloowpenus.

6.1. 3a o6pazmosoe BBINIOJTHEHUE TPYIOBEIX o0si3aHHOCTEH, ycmexu B 00y4eHuw,
TMPONIOIKUTENbHYI0 1 Gesynpednyio paboTy npuMeHsoTCS CIACMYIOIME Mephl MOOUIPEHHs
paboTHHKOB:

- 00BsIBIIEHHE GnaronapuocTy;
- IpeMHus1.

7. OTBeTCTBeHHOCTD 32 HapylieHHe TPy10BOM QHCHHIIMHEL

HCIOJIHeHHE 1O BHHE PabOTHHKA BO3NOXKEHHBIX Ha HETO TPYNOBBIX 00sA3aHHOCTEH, BaeyeT 3a
coboli npumenenne wmep AHCLHITMHAPHOTO MM OBIIEeCTBEHHOrO BO3JICHCTBUSA, a TaKxke
HPUMECHECHHUE HHBIX MeD, IPEAYCMOTPEHHBIX ACHCTBYIOIINM 3aKOHOAATEIIBCTBOM.



7.2. 3a HapyiuieHWe TpyHOBOM JMCIHMILTHHEI aIMUHUCTPALUS TIPUMEHSIET ClIENYIOLIHe
AMCLHILIMHAPHBIE B3BICKAHUS:
- 3aMEYaHue;
- BBITOBOP;
- YBOJIbHEHHE 10 COOTBETCTBYIOIIHAM OCHOBAHHSIM.
YBONbHEHNHE B KAYeCTBE AMCIHMILTHHAPHOTO B3BICKAHHS MOKET GBITE MPUMEHEHO B CIIy4asx,
HE IPOTHBOPEYAIINX JICHCTBYIOMIEMY 3aKOHOATENLCTRY.

7.3. JIMCUMIUIMHADHEIE B3BICKAHHS HaKIaJ(bIBAIOTCA PYKOBOJMTENEM ABTOIIKOJIBL
AIMHHUCTPALIHS MMEET MPaBO BMECTO HAIOKEHHUS AHCUMIUIMHAPHOTO B3BICKAHHUS IEPEaaTh
BOIIPOC O HAPYIICHUM TPYAOBOM JHUCIMITIMHLI HA paccmotpenue Ob1mero cobpanus paGoTHHKOB
ABTOIIKOIBI.

7.4. J10o HanoXeHUs B3LICKAHUS OT HapyIIuTeNs TPYNOBOW AMCLMIIIHHBI JIODKHEI OBITH
3aTpeOoBaHbl OOBACHEHHS B ITHCHMEHHOMH dbopme. B ciyuae orkaza paboTHHKa naTh yKkazaHHOe
o0BsSICHEHHE cocTaBsieTcs COOTBETCTBYIOLMH aKT.

Otka3s paboTHuMKa JaTh OOBACHEHHS HE MOXKET CITY)HTb NPENATCTBUEM JUISl IPUMEHEHUS
B3BICKAHUS.

3a  KaxibIi NUCHHIITAHAPHBIA TMPOCTYNIOK MOXET ObITh NPHMEHEHO TOJIBKO OIHO
JUCHHILIHHAPHOE B3BICKAHHE.

7.5. llpukas JMpeKTOpa O NpHMEHEHHH MUCLHUILTHHAPHOIO B3LICKaHUS 00BABJISETCS
PabOTHHKY NOJl PaclIHCKy B TeHeHHe Tpex paboumx gHeil co AHsL ero usnanus. B cnyyae otkasa
PabOTHHKA MOANMCATD yKA3aHHBIIA IIPAKA3 COCTABISETCS COOTBETCTBYIOLINH aKT.

7.6. Ecu B Teuenue rona co JaHs IPUMEHCHHS TUCLMIUINHAPHOTO B3BICKAHHS PabOTHHK
He OyZeT moaBeprHyT HOBOMY AHUCIHITHHAPHOMY B3BICKAHHIO, TO OH CYMTAETCS HE HMEIOIIHM
JMCUHMILTHHAPHOTO B3BICKaHNs. B Teyenue cpoka neiicTaus AUCHHUIUTHHAPHOIO B3BICKAHHS MEpBI
HMOOLIpPEHNUA, ykasaHHble B HacTOsmx [TpaBunax, k paGoTHHKY He MPUMEHSIOTCS.

PaGoTonatens 1o ucteyenns roga co s [PUMCHEHUS NUCITMITIMHAPHOTO B3bICKAHHUS HMEET
[paBo CHATH €ro ¢ paboTHHKAa MO cOOCTBEHHOMN HHUIMATHBE, MPOChOe camoro paGoTHHKa,
XONATAHCTBY €ro HEMOCPEJCTBEHHOIO PYKOBOAMTENS MM NPE/ICTABUTENILHOTO  OpraHa
paboTHHKOB.

7.7. C npaBumaM# BHYTPEHHETO Pacropsika JOJKHBI GLITh O3HaKOMJICHBI MO/ MOAMHUCH
BCE PabOTHHUKH TIpeTIPUSTHSL.

PaboThukn 06s13aHb! B CBOECHH TOBCETHEBHO paboTe co6M0AaTh MOPAIOK, YCTAHOBIICHHEIH
[IpaBunamu BryTpennero pacnopsixa. '



